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Test-Taking Basics 
• Read directions carefully.
• Review the whole test before beginning.
•  Plan your time. Figure out how much time you should spend on each question. 

Count how many questions are on the test and how many points each is worth. 
Spend the most time answering the questions worth the most points.

• Answer the easiest questions fi rst.
• Review your answers.

Fill-in the blank
Fill-in the blank questions give you a statement with information missing (for example, 
a word, phrase, or date). The missing information is marked with a line, and you have 
to fi ll in the right answer. 

Tips for fi ll-in the blank questions 
• Read the sentence.
•  Think about what kind of information is needed. 

For example, is the missing 
information a noun (person, place, thing), verb 
(action), date, or place? 

•  Look for clues in the way the sentence is written. 
Read the sentence “aloud” in 

 your head with your answer in it. Does it sound 
right?

• Answer questions you are sure of fi rst.

TRY I T
Before you start baking a cake, read the 
recipe and make sure you have all the
  __________________________________.

The dog was very protective of her newborn 
_________________________ and growled 
when anyone came near them.

She slammed on her  ____________________ 
 when she realized the light had turned red.

Answers: ingredients; puppies; brakes
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